Adjusting Daylight Savings Time on Midgetman Clock and Attendance Enterprise

SPECIAL NOTE:  Change the clock time when no employees or as few employees as possible are punched in.

Step 1.  At the workstation operating the Attendance software, open the System Setup folder, Data Collection and then the Stations folder.  Right click on the Midgetman Station and select Properties.  Select the Terminal Properties button.

Step 2.  On the Terminal Properties page, select Set Date and Time.  The Date pop up window will default to your PC date and time.  If any changes need to be made to this information, make the correction before selecting OK.  When OK is selected, communication and update of the clock time takes place.

You will need to adjust punch times on time cards for the hour difference if the employee was punched in during the time change to the clock.
Adjusting Shift Parameters for Employees that work during the time change
1. From the Main Tool Bar,  find the Access Class Parameters icon  [image: image1.png]


 and click once. Enter user logon information.    

2. From the Infotronics Parameter Profiler, double click on Parameter Classes and locate Shift Classes.   Double click on Shift Classes and all shift classes will appear below.  

3. Click on the first class and then select the Shift Totals tab.  The screen below will appear.
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4. Make sure there is a check mark in Adjust shift totals for Daylight Savings.  For Clock time changed by 1:00 at 2:00. Time changes forward on:  3/13/2011.  Time changes back on:  11/6/2011.  Make the corrections on the screen.  If there is another Shift Class, make the same changes.  

5. Click on File then Save.  Click File then Exit.  You will need to close out of Attendance Enterprise and back in for the change to take affect.
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CALLS TO TECH SUPPORT REGARDING THE ABOVE STEPS ARE PROVIDED FREE OF CHARGE TO CUSTOMERS WITH AN ACTIVE MAINTENANCE AGREEMENT ONLY.

