Adjusting Daylight Savings Time on Kronos Clock

SPECIAL NOTE:  Change the clock time when there are no employees or as few employees as possible are punched in.

Step 1.  At the workstation operating the Attendance software, select the Communications Tasks window and perform a Poll the clock(s).

Step 2.  On the Communications Task list, select Set Date and Time.  The Date pop up window will default to your PC date and time.  If any changes need to be made to this information, make the correction before selecting OK.  When OK is selected, communication and update of the clock time takes place.

You will need to adjust employees’ time card data for the hour difference if they were punched in during the time change.

CALLS TO TECH SUPPORT REGARDING THE ABOVE STEPS ARE PROVIDED FREE OF CHARGE TO CUSTOMERS WITH AN ACTIVE MAINTENANCE AGREEMENT ONLY.

