Checking Daylight Savings on IT1600 Time Clock

The following steps must be completed in advance of the Daylight Savings Time change date to ensure the clock is set to appropriately adjust for the time change.

Poll the clock from the Task List of the Infotronics software.

Perform the remainder of this procedure at the time clock.

Swipe the supervisor enable badge.  If badge is not available, unplug clock, plug back in & immediately type in 19 clear 05.

Clock will display FWD/BACK/ENTER



     TIME
Press the Left Arrow key ( (or F3) until you see INSTALL.

Press the Down Arrow key ( (or F2) one time.

Press the Left Arrow key ( (or F3) until you see UNIT
Press the Down Arrow key ( (or F2) one time.

Press the Left Arrow key ( (or F3) until you see DS ON
This needs to be set to the number 10.  Change the number by pressing 10 on the clock 
keypad.  

Press the Left Arrow key ( (or F3) until you see DS OFF
This should be showing the number 44.  If the clock is not showing the correct number in the DS OFF, change the number by pressing 44.  

Press the Up Arrow key ( until it goes back to the date and time on the clock display.

Adjusting Shift Parameters for Employees that work during the time change
1. From the Main Tool Bar,  find the Setup (Umbrella with a wrench) icon  and click once. Enter user logon information.    

2. From the Infotronics Parameter Profiler, double click on Parameter Classes and locate Shift Classes.   Double click on Shift Classes and all shift classes will appear below.  

3. Click on the first class and then select the Shift Totals tab.  The screen below will appear.
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Graphic: Example only. Please refer to instructions for dates.

4. Make sure there is a check mark in Adjust shift totals for Daylight Savings.  For Clock time changed by 1:00 at 2:00. Time changes forward on:  3/13/2011.  Time changes back on:  11/6/2011.  Make the corrections on the screen.  If there is another Shift Class, make the same changes.  

5. Click on File then Save.  Click File then Exit.  You will need to close out of Attendance Professional and back in for the change to take affect.
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CALLS TO TECH SUPPORT REGARDING THE ABOVE STEPS ARE PROVIDED FREE OF CHARGE TO CUSTOMERS WITH AN ACTIVE MAINTENANCE AGREEMENT ONLY.

